
Guidance for the parent portal  

1. The link will take you to this page: 

 

 

 

 

 

 

 

2. Create an account:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you already have an account, 

enter your username (your 

username is your email address) 

Press here to set up a new 

account  

Your 1st name 

Your 2nd name 

Your email address 

Your email address 

Click here  

A password that you will 

remember:  it must contain 7 

letters and 1 number  

Type your password again  

Add your address 



3. Activate your account: 

 

 

 

 

 

 

4. Sign in: 

 

 

  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

5. Check your details and add your 2 year old: 

 

 

 

 

 

 

 

 

 

You will be sent an email, press 

on the link  

The link will take you back to this 

page; enter your username – this is 

your email address 

Enter your password  

     
 

If you do not get an email press 

here for it to resend  

Press here    



 

7. Add your child’s details 

8. Check the details are correct: 

 

 

 

 

 

[Grab your reader’s attention with 

a great quote from the document 

or use this space to emphasize a 

key point. To place this text box 

anywhere on the page, just drag 

it.] 

 



 

9. Add another child or apply for funding: 

 

 

 

 

 

 

10. Enter your details: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11. You will get an email telling you that we have got your application. 

12. You will get a letter attached to an email with a code if your child can be funded or a letter saying 

that your child cannot be funded.   

If your child can be funded, take the letter to your preschool, nursery, childminder or school 


