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Use this Guide to find planning information online at https://www.bedford.gov.uk/searchplans

Further planning and systems guidance can be found in the HOW TO GUIDES
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1. View and Find Applications, Enforcement notice cases
and Appeals 1995 to date:

There are two options to be able to find planning application information on the Bedford Borough
Council website from 1989 to date:

A. The online system, known as Public Access, where you can see all the relevant documents,
dates and information;

B. The MAP SEARCH where you can pinpoint by address, check planning constraints and link to
the application in Public Access to view the documentation. You can find out more about the
MAPS in the how to guides section at www.bedford.gov.uk/searchplans

C. for finding historic applications from 1948 to 1994 please refer to the how to guides

1.1. Public Access

Public Access is a live feed system showing data directly from the Council’s records systems. This
includes current and determined applications, their date received or their date determined, the
deadline dates, the case officer, the ward councillors, history of the site, plans and documents for
applications, and correspondence from 1995 to date. A link to Public Access can be found at
www.bedford.gov.uk/searchplans

Search plans

search for Bedford Borough planning applications, appeals, enforcement cases and other planning documents,

How to guides

Refer to the 'how to’ guides for help and guidance on planning matters and our related records systems

View and find applications, enforcement and
appeals 1995-2022

View and comment on planning
applications

Please read our guide to commenting and personal data and help with using the database above.

Users would need to click on the “View and Comment on Planning Applications” tab to open up the
search fields.

1.1.1. Planning Application Advanced Search Fields

Anyone can search Public Access by the application number, the site address, the application
types (e.g. change of use, major outline, minerals and waste, and so on), wards, parishes, etc.
There are two search options in Public Access though, a) a simple search, whereby you can simply
type in the application number, a post code or a single line of address, or b) an advanced search
whereby a greater number of parameters can be used to refine the search outputs. Bedford
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Borough'’s weblink to the search plans page directs users to the advanced search to give them the
widest options available: https://publicaccess.bedford.gov.uk/online-
applications/search.do?action=advanced

The advanced search screen looks like this:

Planning - Applications Search @

Click on the tabe Applications, Appeasls or Enflorcements and then select at lesst one sesnch option from the list below.

Reference Numbers

Application Details

FRL T pLIG Keywared

L+
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If you wish to view planning applications the search is ready to use immediately; however, if you
wish to look for an appeal that has been lodged/decided or an enforcement notice that has been
issued then you need to select the ‘Appeals’ or ‘Enforcement’ Tab on the page — see yellow arrow
in the screenshot above.

*Please note that ongoing enforcement investigations are confidential and only cases where
enforcement notices have been issued will be searchable in the ‘Enforcement’ tab.*

1.1.2. Weekly list search

If you wish to find applications ‘awaiting decision’ or ‘decided’ in any specific Ward or Parish this
can be searched for on the Advanced Search page by using the “Ward”, “Parish” and “Status” drop
down boxes. You can refine this further to include dates in the dates fields at the bottom of the
Advanced Search page.

Press enter or Click on SEARCH at the bottom of the screen to run the search request.

A list will appear of all applications for you to view. You can click into any that you want more
details on.

The Council’s How to guide 1 provides further assistance on Public Access search options.

1.1.3. Monthly list search

The Weekly / Monthly list search option within Public Access can be used to see any applications
newly registered or determined in any week or month. See screenshot below and please read the
instructions on the page for how to generate a search. A list of relevant applications will generated
from the search and any one of them can be selected to reveal further information and plans.

Planning - Weekly List
Search Planning Applecanons edher vabdated or deided in a grsen week

Far the Latest weekly Bst, bafore you ¢ick on SEARCH, please change the Weskly beginning Date 1o the previous week, To do this chick on the armow next
to the date shown and click on the relevant Date.
[The Date automatically showing in the Week beginning field, is this week's list, which is currently still being added to until close of business on Friday,

when the list will be generated
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1.1.4. Property Search

The Property Search within Public Access can be used to find applications associated with an
address where an application number is not known — see screenshot below:

Address Search
IMPORTANT: Please click an the help icon before you do & propermy search

Search for current or historical cases relating to a property by selecting at least one of the address fields in the form below.

Simple Achanced Week -I'-"'.’l:'l'.l'!:.' Lists

PGt W A to Z Street Search

UPRMN:

Property Name/Number:
Street Name:

Locality:

Teanwn

Postcode:
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1.1.5. Viewing Documents & Understanding Plan ‘V’ Numbers

Once you have found your application you will be presented with a Planning Application Summary
Page — see example screenshot below:

Planning - Application Summary @ Help with this page

R1/00498MDC 2 to provde 200, sel

Fantamed ac

':I-.lngq of use of exist

tion of new

aclatian URits w ndows and o

yihit Slorage, dealed drddd,

% Back 10 search results Track & Print

PP

Thua 18 Fely 2021
Wied

Filack B

wirt 2 Kinguway Bedlord Bedfardshin

Chiange of use of exsting building from F1{Leaming and non-ressdential mstiiupons) 1o C3 residental) use o
pro 20 no salll contained acoommadation units with ssociated wsppart facilities, axternal aleval
compisng replacement of exist g windows and insertan of new windows in and elevarions, re
EMIET Enirande canopy, erecoion of arcess ramp and steps, proviseon of Cycle storage, seated are;
shiglter and refuse storape area

Diecided - Permitted

Grant Peiression {CIL Liakie)
Wed 19 iy 202

Uinvkorsoner

Mot Avalable

To view plans, documents and correspondence you need to click on the ‘Documents’ tab,
highlighted in yellow in the screenshot above

You will then see the following screen:

Planning - Planning Application Documents

21A04SRMADCE | Chanpe of yse of existing building From F1 [Learning and non-resdentual institutsons) 1o C3 fresidential] use to pravide 20 no. el

OB OF @XSCINE Wan0AwS Ardl (NS rddy oF Meww

cortared accommod st unies with asste 3 SUPPOT fEes axrErmal AReraticns comps e e

windows in end elevatons, replacement of existing entrance canopy, ereomsn of aocess ramg and steps, provision of cycle storage, seated areas

smpking shelter and refuse storage area, | Block B Ropers Cowrt 2 Kingsway Bedford Bedfoedshire

& Back tosearch recult Track L= B=0T
Dl Comments (15 Consirames j24 Related Cases (24
To wiewr the agplicatssn documents and coerespondence please cick on thes hnk: View CLImeEnt

Pleate open the docwment bbelled CONTEMNTS LIST for sl the |.||.|:I'. details and ther label numbers
(Please alsa check the COMMENTS tab above)

Then click on the link, VIEW ASSOCIATED DOCUMENTS, highlighted in yellow in the screenshot
above. This will take you to another page where all the documents associated with the application
are stored, as per the example below. Plans are always labelled as V' numbers.
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Reference Application

Title
Number Type |

Z1 00498 MDC3

21 DOASE MDC3 AFP FORM..pdf

21 00458 MDC3 CIL 210223 QUESTION FORM..pdf

Z1 00498 MDC3 CIL 210519 LIABILITY NOTICE AGENT
COPY.pdf

21 0DSE MDC3 CIL 210519 LIABILITY NOTICE. pdf

21 00458 MDC3 CIL 210609 ASSUMFPTION OF LIABILITY, pdf
21 00498 MDC3 CIL 210609 COMMENCEMENT MOTICE. pdf
21 00458 MDC3 CIL 211118 DEMAND NOTICE, pdf

21 00498 MDC3 CONTEMNTS LIST REVISED 180521 .. pdf

21 DDASE MDCS LOMNIEMN IS Lid ] REVISEL 590427, par

21 00458 MDC3 COMNTENTS LIST.. pdf

21 D0dSE MDC3 COVERING LETTER..pdf

21 00498 MDC3 Dacision Notice and Officers Report. pdf
21 DD4SE MDC3 'um..,:dj

21 00458 MDC3 VO1A.. pdf

21 00498 MDC3 VO2..pdf

21 DDASE MDC3 VO3, pdf

21 00458 MDC3S VO4..pdf

21 DDASE MDC3 V5. padi

21 00458 MDC3 VO& .. pdf

Z1 DOASE MDC3 VOT..pdf

21 004598 MDC3 VOB, .pdf

21 00498 MDC3 VO3 .. pdf

21 00498 MDC3 V10,.pdf

21 00498 MDC3 V11..pdf

21 DOASE MDC3 V2. pdi

21 00458 MDC3 V13, pdf

21 DDASE MDC3 Vd..pdi

21 00498 MDC3 V15, pdf

21 DDASE MDC3 w APPAGNT ACK LETTER..pdf

21 00458 MDC3 w CONSULTATION LIST.. pdf

21 00498 MDC3 w CONSULTEE ANGLIAN WATER 210312
COMMENTS. pdf

21 00458 MDC3 w CONSULTEE ARCHAECQLOGICAL OFFICER

To help users of Public Access to understand what the 'V’ numbers are, a Contents List is
produced for each application and should be opened before any of the plans in the ‘documents’
screen are clicked on. Contents lists are sometimes revised during the lifetime of the application if
amended plans are submitted. Users should always click on the one with the most recent date if
there is more than one list available, as shown in yellow highlight in the screenshot above.

A Contents List looks something like the screenshot below and helps users to know what plans
they might want to open and view from the documents list. This application used in the screenshot
has been determined so the plans are showing which were approved however normally this would
not be the case as the contents lists are only produced on undetermined applications not after a
decision. Details of what has been approved or refused is on the decision notices.

If a plan is amended and replaced during an application that plan will be given a suffix of A, B or C,
etc., as shown in pink highlight above. VO1A in this case replaces V01 and V01 is no longer under
consideration. If VO1A was later amended then it would be replaced by VO1B and VO1A would no
longer be under consideration. So users are reminded that any plan with a suffix replaces the
previous plan with the same V number.
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CONTENTS LIST of documents received as part of 21/00498/MDC3 valid on the 24.02.2021 and any subsequent
amendments

SITE: Block B Rogers Court 2 Kingsway Bedford Bedfordshire MEA2 2BB

PROPOSAL: Change of use of existing building from F1 (Leaming and non-residential institutions) o C3
{residential) use to provide 20 no. self contained accommaodation units with associated support facilities, extermnal
alterations comprising replacement of existing windows and inserion of new windows in end elavations,
replacement of existing entrance canopy, erection of access ramp and steps, provision of cycle storage, seated
areas, smoking shelter and refuse storage area.

Documents which are not displayed on this list but available to view online:

Other Docwumenta: recelved after 141118 such as a Conauliation List, a copy of the Sie Motice, Sitatuilcry Consulies
comments and Applicant / Agent comespondence all labelled accordingly, will be added as received and display after the
submission documentation which i Easted below

Public Comments: received after 14.11.16 Can be viewed in the Comments Tab for each application

At Decision you will see the following: Decision Notice and Officer Report, and if applicable, Section 106 Agresment.
For a Committes ilam you can also refar o the Committes Agenda onling at weew beadiord gov ukiplanningoomm itiees

For applicationg received bafore 2017, the labeling wos diferen and o bl of documents may omnly have e planning
refarance so you will nesd fo opan sach one.

FOLODER Labelled FPREAFPP: Only when a relevant PREAPP was submitted prior to this application, will there be o folder
labailed 21/00458/MDC3 PREAPP online. The Documents are nol on this st because they do not form pant of the
application, howeswer, are now publicty avalable and are for your information ondy

Advisory Hote on viewing Mulliple Documents on cur Website, pleass always use the BACK BUTTOMN amow (== in the
top left hand comer of the document on the screen) when you have finished kooking at your document, S0 You can view the
mext one. Do not click on the RED X in the top nght hand comer or you will =xit the system.

Any future amended plans will be detailed with any other approved / refused plans on the decision notice.

Block and Location plans Plar mage no Vo1 Flan no: (90)01 A Sfafus Superseded

Received: 24-Feb-21

Block and Location plans Pian Imoage no: Plan no: (90)01 B Liotws: Approved
WO A Racaiaed: 29-Apr-21

FProposed Elevations Fiar Image no: V02 FPlan mo: (0010 A Status: Approved

Reaceived: 24-Fab-21
Piar mage no’ Vi3 Pran mo: (00)01 C States: Approved
Recehved: 34-Febh-31

Propossd Floor plans

Existing Elevations Plar Imoge no: Vid Plan no: (02)10 Sfatus: Approved

Recelved: 24-Fab-21

Existing Floor plans Pigry Image no! V5 Pran gl (02109 States Approved
Reacahved: 24-Feb-21
Design and Access Fiarn image no: Wik Blan no: P4 Stotws: Approved
Statement Feceived: 24-Fab-21
Flanning Siatemant Filary Image o) VOT Plan no: P2 Slafus Approved
Receiwved: 24-Feb-21
Heritages Stateament Piarr Image no V8 Pan no: P3 Satus. Approved
FRecaived: 24-Feb-21
Flood msfessment Plan Image no V09 Flan no: 18909 Sfates Approved

Recehved: 24-Fab-21

Air Quality Assesamant Piar image no: VAD Pian mo: JO4DEMFA Sratus: Approved

Feoshved: 24-Feb-21

Holise report Fiar Image no: W11 Flan no: P4 Status: Approved

1.1.6. Viewing Statutory Consultee and Public Comments

Any statutory consultee comments, such as highways, environmental health, conservation officer,
etc. will show in the ‘Associated Documents List’ below the Plan V numbers as soon as the advice
is received.

Public comments of support or objection can be submitted to the planning authority in three ways;
firstly, through the ‘Make a Comment’ option of the comments tab in Public Access; secondly via
email to planning@bedford.gov.uk; or thirdly by sending a letter through the post.

Comments submitted via ‘Make a Comment’ in Public Access show online in the Public Comments
section of the application in Public Access as soon as they are submitted. The commenter also
receives an instantaneous acknowledgment. Public Access commenting is the simplest and
preferred way for the planning authority to receive submissions from the public.
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Planning - Application Comments 0 Halp with this pags
21M00458/MDCS | Change of use of exsting bulding frem F1 [Learming and non-residential insttutions) to C3 {residential) use to provide 20 no, sell
contained accommodation units with assocated support faclties, external alterations comprising replacement of existing windows and insertion of new
wAnBwS [N e & ey atine sCaTEnT O ExiShrg o i on of Hoess ramg and sheps, proviseon of opde storage. seated areas,
hng shilver ind refuse star ape area. | Bha kBE gl B il Be Fiir
* - o
B m : o : " :
B Public Commenents (1) Consultee Comments (14
Total Consulted: 26 Comments Recessed: 1 Objections Supporting:
Sort by Added ~ | [Direction Descending +  Results per page w n
acciept the riid for this development, and cordider this kcation to be o rflatively good one, unlilg others that the council hus chogen for
samilar perposes. Obviously there are conoarns. To keep problams caused intha vicinaty to 2 mimemum it is essential that the described 24 hour
staffing = maintaimed. The ication relies madtpls times on the presence of 24 howr staffing, and there & talk of “professional and dedicated
JPPOrT service, 247, Mang wit SEafT at 3l it | would ERarefons ek thatl & & mads a8 4 planmng condgion of thes déss logmsn L]
that there are both support staff and secunty staf orsite 3t all times

When comments are submitted via email, the contents of the email are cut and pasted by the
planning admin clerks into the comments section of Public Access.

If a paper letter is received, the sender’s personal information has to be manually redacted by the
planning admin clerks to remove any information that is sensitive under GDPR. The letter is then
manually scanned into a PDF document and labelled and saved into the “Associated Documents
List” of Public Access under the Plan V Numbers. The letter will then be labelled as a “contributor
comment”. Public comments (depending on how they are submitted to the Planning Department)
can appear in both the “Comments” and “Documents” part of Public Access.

2. Tracking Applications & Saving Searches

Setting up alerts to be notified of planning applications being submitted in a particular area is
possible in Public Access. The following sections of this Guide will provide instructions on how to
register, track, save a search and receive notifications. The IT connectors/links to generate alerts
on tracked applications or saved searches sometimes fail. Unfortunately the planning service does
not maintain the Public Access service and it is often only aware that the automatic alert or
individual search function is not working when advised. The department then has to log a service
outage case with the IT department so when this happens the planning department has to hand
the matter over to IT to resolve for you.

2.1. Registering for Alerts

Click on this link VIEW AND COMMENT ON PLANNING APPLICATIONS to gain access to Public
Access. A bar at the top gives you four options — select Register:
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Planning - Applications Search @ e with 1l

Click on the tak: Applications, Appeals or Enforcements and then select at least one search option from the list below

Reference Mumbers

Apohcatson Refaremoe:
Flanning Portal Reference:

alta rm atree Reference

Register your details as you would for any other website.
Input all the details with a * as these are compulsory fields (see screenshot below).

Passwords must be eight characters or longer, must contain a mixture of letters and
numbers and must not contain spaces. Then click on NEXT.

Enter your postcode - Click on NEXT Select your address from drop down box.

If your address is not in the list select “My address is not in the list”, click on NEXT and enter the
address in the fields when prompted - Click on NEXT

Agree the terms and conditions and the “YOUR DATA” section and agree to them. Check your
details are correct and click on NEXT.

An email will be sent to the address you entered. This provides final confirmation that you want to
create a Public Access account. When the email arrives, click on the link to be returned to the
Public Access site.
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Registration
Ode registerid thé Folbow ng adddiranal functionabty will be Fvailable

= Tracking applications
s Saving Searches

»  Email notificatons about tracked applications and few search results
Fialds marked with a * must be completed.
Title w
First Hame *
Surname *

Phone Mumber
A confirmation email will be sent to the email address you provide below.

Email Address *

Confirm Email Address

Password *

Confirm Password *

Your password must be between 8 and 24 characters long, contain at least one uppercase, one lowe

rcase and one numeric character.

2.2. Tracking Applications

After locating an application of interest in Public Access, you can choose to keep a watch on what
happens to it by tracking it. Applications are displayed on the “Tracked Applications” part of your
registered account. When applications that you are tracking are modified, for example its status
changes (i.e. if it is determined), a notification will appear on the Notified Applications page and

you will be sent a notification email.

To view these applications, select Tracked Applications from the “My Profile” drop down list. You

can sort the list by clicking on the appropriate column headings:

e Reference - sort the list alphanumerically by reference

e Address - sort the list alphanumerically by the address that is the subject of the application

e Type - sort the list alphabetically by the application type

e Status - sort the list alphabetically by the status of the application.

To view a tracked application, click on the View button for that application.

To remove an application from the tracked applications list, click on the Stop Tracking button for

that application.
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2.3. Saving a Search

As a registered user, you can save these searches to be run again from your Saved Searches
Page.

For example, a simple search based on a post code or an advanced search charting the progress
of a specific planning application or on a WARD or PARISH.

Additionally, when new records corresponding to a saved search arrive, news of these will
automatically appear on your “Notified Applications” page as detailed in Section 2.4 below. Follow
the steps below to save a search:

1. To save a search, click on the Save Search button.

2. Change the default search title if you wish.

3. If you want to be notified by email of any new records matching your search criteria, select
Yes.

4. Click on Save to save the search.

To view your saved searches, select Saved Searches from the “My Profile” drop down list. You
can sort the list by clicking on the appropriate column headings:

e Search Title - sort the list alphabetically by search title
e Search Type - sort the list alphabetically by search type.

To perform a saved search now, click on the Run button for that search.

To modify the search criteria, click on the Edit button for that search. This returns you to the
appropriate search form and allows you to change the details of the search.

To remove a search from the list, click on the Delete button for that search.

2.4. Receiving notifications

When applications that are the subject of a saved search or are in your Tracked Applications list
are modified, a list of those applications will appear in the Notified Applications page. You will also
be sent a natification email. To view notifications follow the steps below:

1. Select Notified Applications from the “My Profile” drop down list.

The tracked applications that have been modified are listed at the top of the screen. These are

followed by the modified applications that are subject to your saved searches.If you want to be

notified by email of any new records matching your search criteria, select Yes.

To view an application, click on the View button for that application.

4. To remove an application from the notifications list, click on the Discard button for that
application.

w

To delete all of the notified results for a particular search, click on Discard All Results From
This Search.
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5. Additionally, you can select saved search applications from the notifications list and track
these. Click on the Track icon for the applications of interest. These will now be added to your
Tracked Applications page.

3. Important Dates screen
Shows all the dates relevant to the application
Please check the Important Dates screen of Public Access to check the progress of an application.

For more details about these dates please go the page www.bedford.gov.uk/planningcomments

For consultation time periods please see: HOW PLANNING NOTIFIES NEIGHBOURS and the
section on Consultation periods and information

For Application determination deadlines please see: the section on HOW THE APPLICATION IS
DECIDED

we 29 Jul 2025

Nog Available

Frri 22 Jul 2022

Mgt Availatis
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