[image: ][image: Bedford Borough Council
Building Control Services
Borough Hall
Cauldwell Street
Bedford
MK42 9AP
Tel: 01234 718081
Email: buildingcontrol@bedford.gov.uk]



Building Regulation Application Form
The Building Act 1984
The Building Regulations 2010 (as amended)
The Building Safety Act 2022
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	Application Type:

Full Plans Application: 	Building Notice:

	
	
	

	2
	
	Applicant details: The person who is submitting the application on the Client’s behalf. All details must be filled.

Name: 
Address: 
Post Code: 
Tel:	
Email:
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	Client details: Client is defined as ‘any person for whom a project is carried out’. If the client is the applicant, please state ‘as applicant’. All details must be filled.
Name:
Address: 
Post Code: 
Tel:	
Email:  
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	Principal Contractor details: (Where known, if the client is the principal contractor, then state ‘as client details’)
Name:
Address: 
Post Code: 
Tel:	                                                 
Email:  
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	Principal Designer or Lead Designer details: (For domestic applications, if the client is the principal designer, then state ‘as client details’)
Name:
Address: 
Post Code: 
Tel:	
Email:  
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	The location of the site (including postcode) to which the building work relates:
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	Description of works: (e.g. Single storey side extension to provide new bathroom. This description will appear on all paperwork including the final certificate)

	
	
	

	`:
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	Use of the building: (Where there are multiple uses, e.g. Shop and flats, indicate which storey has which use.)
Existing: (if applicable)  
Proposed: 
Will the building be subject to provisions of the Regulatory Reform (Fire Safety) Order 2005? (e.g. flats with communal areas, offices, shops, workplaces etc)
Yes: 	No:
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	Storeys and Height of uppermost floor: Height to be measured from lowest ground level to the floor height of the top storey (not to top of roof)
Existing: (m)


No. of Storeys: 	               Uppermost floor height:
Proposed: (m)


No. of Storeys: 	               Uppermost floor height:

	[bookmark: _Hlk163479015]
	
	

	[bookmark: _Hlk163478990]10
	
	Planning Information (if applicable):

Planning Permission reference: 
If Planning Permission has not yet been obtained, then a copy of the Planning Permission is required within 28 days of permission being granted. 
Have optional requirements in relation to Part M, Access to and use of buildings been imposed by the planning permission?


Yes (specify): 	No:
Have optional requirements in relation to Part G, Consumption of wholesome water been imposed by the planning permission?
Yes (specify): 	No:
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	Drainage Provisions: 
Proposed surface water drainage: 
(e.g. via soakaway)
Proposed foul water drainage: 
(e.g. via sewer) 
If the drainage is not being affected by the works, please state ‘as existing’

Requirement H4 of Schedule 1, Building over drains, sewers or disposal mains: Where paragraph H4 of Schedule 1 imposes a requirement, provide details of the precautions to be taken when building over the drain, sewer or disposal main to comply with the requirements of that paragraph.
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	Commencement:
Select the relevant option for commencement based on the works:
New Building or Extension: When the foundations (including a basement) and ground floor structure are completed.

Material Alteration, Material Change of Use or any other works on an existing building: When 15% of that work has been completed, please specify below.


Complex Buildings only: When the foundations supporting the building and the structure of the lowest floor level have been completed (but not other buildings or structures supported by those foundations)

Description of proposed stage 15% of works commenced:  






Approximate date of commencement:  
If the proposed works are not sufficiently progressed to be considered commenced within 3 years of the application being made, then the notification is considered lapsed, and the application and any approvals will cease to apply.
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	I. 
	Extension of time and Approvals subject to Requirements (applies to Full plans only):
Do you consent to the application for building control approval with full plans being granted with requirements*. 



Yes: 	No:

*Requirements are modifications that the local authority may specify must be made in the full plans, or further plans as the authority may specify must be provided before work to which those plans relate starts. 
If you do not think you can respond to any issues raised following the plan assessment, it may be to your advantage to agree to an extension of time to avoid a rejection having to be issued within 5 weeks of receipt of the application. Do you consent to an extension of time for the decision?


Yes (to a maximum of 2 months from validation):                                             No: 
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	Fees and Charges:  
Name of person responsible for paying fees: 
Telephone number: 
Email address: 
No of dwellings:
No. of replacement Windows:
Floor Area (GIA):
Estimated Cost of any other work:
Plan/Building Notice Charge Enclosed £
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	Connectivity Plan (building notices only):

Where the works consist of a new dwelling(s) or a building containing dwellings (flats) then a connectivity plan is required before a building notice application can be processed. This is available from Openreach. 


A connectivity plan is required for the works and has been attached:


	16
	
	Declaration: 
This building control application is in relation to the building work etc., as described above. It is submitted in accordance with Regulation 12 and is accompanied by the appropriate charge. 
I understand that further applicable charges (such as inspection fees) may become payable by the building owner following the first inspection undertaken by the local authority. 
I/we submit this application as described above and as detailed on any supplementary documents.
Applicant signature: 	Date:
Where the applicant is not the client

I, the client, confirm I agree to the application being made and that the information contained in the application is correct. 
Client signature:  	Date:
Where the client is not the applicant



If you do not complete any part of the form (where applicable) this may delay the validation of your application. 
Guidance Notes
1 Applications to building control to inform the local authority of building work etc., is restricted to certain building types. This form cannot be used for building control applications for higher-risk building work or stage of higher-risk building work or for work to existing higher-risk buildings. Applications for building work to higher-risk buildings can be made here.
2 One copy of this notice should be completed and submitted with plans and particulars in accordance with the provisions of the Building Regulations 13 or 14 as applicable.
[bookmark: _Hlk213234123]Subject to certain exceptions where Premises to which the Regulatory Reform (Fire Safety) Order 2005 imposes a requirement in relation to proposed building work, an application for building control approval with full plans must be submitted. Building notices cannot be accepted.
3 Conditions/Requirements are modifications that the local authority may specify must be made in the full plans, or further plans and must be provided before work to which those plans relate starts.
4 Subject to certain exceptions a Full Plans Submission attracts charges payable by the person by whom or on whose behalf the work is to be carried out. Most charges are payable in two stages. The first charge must accompany the deposit of plans (Plan charge) and the second charge is payable after the first site inspection (Inspection charge) of work in progress.  The second fee is a single payment in respect of the relevant work to cover all site visits and consultations which may be necessary until it is satisfactorily completed.
Building Notice charges are payable upon submission.
When fees are based on estimated cost of the work, an estimate of the total cost of the work shown on the plans must be provided.
The appropriate charge depends upon the type of work proposed. Scales of charges and methods of calculation are set out in the Guidance Notes on charges which are available on request.
5 These notes are for general guidance only:
· [bookmark: _Hlk213227097]full particulars of a Full plans request are contained in Regulation 14 of the Building Regulations 2010, 
· full particulars of a building notice request are contained in Regulation 13 of the Building Regulations 2010 and Regulation 22 of The Building (Registered Building Control Approvers etc.) (England) Regulations 2024
· and in respect of fees, in the Building (Local Authority Charges) Regulations 2010.
6 Persons proposing to carry out building work or make a material change of use of a building are reminded that permission may be required under the Town and Country Planning Acts.
7 This application may cease to have effect from three years after it is given to the Local authority unless the work has commenced in accordance of Regulations 13(5) of the Building Regulations 2010 or Section 32 of the Building Act 1984 before the expiry of that period and due notice has been given to the Local Authority. 
Bedford Borough Council is registered under the Data Protection Act 1998 for the purpose of processing personal data in the performance of its legitimate business. Any information held by the Council will be processed in compliance with the principles set out in the Act.
The Council must protect the public funds it holds so any information you provide on this form the Council may be used by the Council to prevent and/or detect fraud. The information may be shared, for the same purpose, with any other organisations which handle public funds.
Further information relating to the Data Protection Act can be sent to you on request.
If you have concerns about the processing of your personal data by the Council, you may contact the Head of Building Control or the Data Protection Officer at Borough Hall Cauldwell Street Bedford MK42 9AP or the Information Commissioner’s Office at Wycliffe House Water Lane Wilmslow Cheshire SK9 5AF.
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